	Release of supplied parts
Checklist for new parts and product / process changes of supplied parts
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ebm-papst Mulfingen GmbH & Co.KGaA & Co. KG



	supplier:
	     
	This documentation consists of
	      pages

	Part number (supplier):
	     
	Part designation:
	     

	 FORMCHECKBOX 

Part changed

 FORMCHECKBOX 

Process changed

 FORMCHECKBOX 

New part
	 FORMCHECKBOX 

Subsequent Sample 
Inspection

 FORMCHECKBOX 

New tool
	Part number (customer)

Update status ( Rev.St./ KM-Nr.)

created: name (pur.dept.)/-phone
	     
     
     
/      


	Guideline to the content of this checklist:  www.ebmpapst.com 


( download => EKB:     „Guideline for approving vendor parts “ )
	Part class
	
	

	Lfd.-

Nr.:
	Documents/parts also to be supplied
	1

 FORMCHECKBOX 

	2

 FORMCHECKBOX 

	3

 FORMCHECKBOX 

	4

 FORMCHECKBOX 

	Documents enclosed/ remaining at supplier
	Comment

	
	Is approximately equivalent to QS 9000 Ref. Man. PPAP  
submission levels:
	3
	4
	4
	5
	
	

	1 (
	ebm-papst-specification / drawing
	S
	S
	S
	Cp.13
	     
	     

	2
	Documents, which specify changes
	R
	R
	R
	Cp.13
	     
	     

	3
	Records of technical release by ebm / Papst 
(if required in specification/drawing e.g. for specific parts of ebm-papst, which are delivered by sub suppliers )
	( S )
	( S )
	( R )
	(R)
	     
	     

	4
	Design – FMEA 
( required if the supplier has the design responsibility for the specific parts of ebm-papst ) 
	( R )
 FORMCHECKBOX 

	( R )
 FORMCHECKBOX 

	( R )
 FORMCHECKBOX 

	( R )
 FORMCHECKBOX 

	     
	     

	5 (
	Process – Flowchart 
(alternative: controlplan if it contains all processing steps)
	S 
cp. 12
	( R )
cp. 12
	( R )
 FORMCHECKBOX 

	( R )
 FORMCHECKBOX 

	     
	     

	6
	Process – FMEA
	R 
cp. 12
	( R )
 FORMCHECKBOX 

	( R )
 FORMCHECKBOX 

	( R )
 FORMCHECKBOX 

	     
	     

	7 (
	Measurement results 
(each characteristic/ requirement of the drawing must be signed with a position number to identify it in the report inclusive designation of nominal value, tolerance and actual value.)
	S
	S
	S
	S
cp.19
	     
	     

	8.1.1 (
	Material confirmation

Nomination of the used materials e.g. in the measurement results 7
	S
	S
	S
	S
cp.19
	     
	     

	8.1.2 (
	Material certificate (Material data sheet) with target spec. and actual values
	S
	S
	S
	S
cp.19
	     
	     

	8.1.3 (
	Material inspection reports (only if explicit required )
In case of requirement the extent and subject matter of the report must be agreed.
	( S )
 FORMCHECKBOX 

	( S )
 FORMCHECKBOX 

	( S )
 FORMCHECKBOX 

	( S )
 FORMCHECKBOX 

	     
	     

	8.2 (
	Confirmation of performance if predetermined in ebm-papst-specification 
	( S )
	( S )
	( S )
	-
	     
	     

	9 (
	Evidence of preliminary process capability of all characteristics with process capability demands (special characteristics and characteristics with a demand of a minimum process capability)
	S
	S
	-
	-
	     
	     

	10 (
	Analysis of measurement systems of all characteristics with process capability demand an all characteristics with 100% test, according to MSA, or adequate norm 
	S
	S
	-
	-
	     
	     

	11 (
	If an external service provider will be ordered, the Documentation of a qualified Laboratory ( Laborscope ) of this service provider is required.
	S
	R
	R
	R
	     
	     

	12 (
	Product Control Plan / Control Plan / for verfiy characteristics a testplan with test frequency and used gauge is at least required
	S
	S
	S
	( R )
 FORMCHECKBOX 

	     
	     

	13
	Cover sheet (EMPB) or Release request ( PSW )
	S
	S
	S
	-
	     
	     

	14
	Report on the appearance  ( AAR ) if required for visible parts
	( S )
	( S )
	( S )
	-
	     
	     

	15
	Checklist for bulk materials
	( S )
 FORMCHECKBOX 

	( S )
 FORMCHECKBOX 

	( S )
 FORMCHECKBOX 

	( S )
 FORMCHECKBOX 

	     
	     

	16.1 (
16.2 (
	Samples: 1 logged series sample from each cavity of the mold.
Samples: at least 4 non logged series sample from each cavity
	S
S
	S
S
	S
S
	S
S
	     
	     

	17
	Reference sample ( internal reference sample ) in responsibility of the supplier
	-
	-
	-
	-
	     
	     

	18
	List of the product-specific test materials (e.g. testing equipment etc.)
alternative if included in Product Control Plan / Controlplan
	R
cp. 12
	R
cp. 12
	R
cp. 12
	-
	     
	     

	19
	Record of total customer requests
	R
	R
	R
	R
	     
	     

	
	Corrective action plan
required if special characteristics or verify characteristics resp. records of capabilities are out of specification.
	S
	S
	S
	-
	     
	     


S 
:
All documents have to be sent to ebm-papst ( Submission required )

R 
:
documents have to be updated with the most current information at suppliers site and visible for ebm-papst ( Record availibility required )

(   )
:
only appropriate if explicit required.

(  
:
separate regulations for process changes ( e.g. relocation tools / moulds):



for positions marked with (, a reduced documentation and a later delivery of documentation may be possible by an arrangement with the  

quality assurance department of the approval customer production site.

-  
:
not required

Confirmation: 
By checking the column „Document includes/available from supplier“, the supplier confirms that the requested documents are either included with the release or are available at site. This sheet is to be signed an included with the release documentation.

	Prepared

     
(name, supplier)
	Date:      
	Signature:


	distributor: supplier, purchasing dept. (EK), incoming inspection dept. ( QSMZ, X31 )


	Ser.

No.
	Comments on individual items (if necessary)
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